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The first thing you need to do is

This document must be submitted 2 weeks before

the start of the internship. A total of 3 copies of this

document must be prepared. all documents must be

original. copies are not accepted. All sections of the

document must be we t signed.

Please makesure that the days total 30 working days. Public holidays

should be excluded. Inpossible cases, if there areweeks that coincide

with exams(midterm, final and make-up), it is moreaccurate to subtract

the wholeweek.

You should fill the official website link of the company

You should fill the official e-mail adress

You must fill in yourpersonal information in this document and take it to

the company and the company's information mustbe filled in. Itmust

be signed and stampedby the company.



The first thing you need to do is

After  the company  has filled out the paperwork ,  you should 

come to the school and do the following steps in order.

Your signature must be here.

This must have the signature of your advisor.

This must have the signature of the faculty secretary.

This must have the signature of the University Coordinatorship.

This must have the signature of the head of the department.



Required Documents for Students Who Will 

Do an Internship Abroad

In order for the internships of students who will complete their internship abroad to be considered valid, 

the following steps must be fully completed:

1. Email Submission by the Responsible Engineer (This email must be completed and sent at the 

same time as the compulsory internship form. If the aforementioned compulsory internship form has 

been filled out electronically by the company, the student must print it out in color and have it signed 

by the members of the internship committee):

The engineer supervising the intern at the host company must send an email addressed to the student, 

the student’s academic advisor, and the relevant internship committee. The department head must also 

be included in the CC field of this email.



Required Documents for Students Who Will 

Do an Internship Abroad

2. Required Information in the Email:

The email must clearly, accurately, and completely include the following information:

• The full name, title, and engineering field of the responsible person (Software Engineer, Artificial 

Intelligence Engineer, etc.)

• The official website link of the company

• A brief and concise description of the tasks assigned to the student during the internship

Emails that contain incomplete or insufficient information will not be accepted under any 

circumstances. Fulfilling these requirements is mandatory for the internship to be officially recognized 

and evaluated.



You must prepare your  

internship notebook.

Fill in the cover page electronically. After 

printing it out, you need to paste your 

biometric photo here. If the photo is too 

large, it should be cut and reduced in 

size.

W h a t  to do after  you 

start  your  internship



You must  p repare  your  internship 

notebook.

In this section, you should write a short title about 

what you did during the day.

At the end of the internship, these sections must be 

signed by the company after printing.

W h a t  to do after  you 

start  your  internship



W h a t  to do after  you 

start  your  internship
You must  p repare  your  internship notebook.

Daily activities should be filled in electronically. No additional visuals 

and/or code fragments should be included in this section. It should be at 

least 10 lines and should not be in bullet points. It should be in paragraphs.

At the end of the internship, after you print it out, it should have your own 

signature.

This must include the name, surname, signature and 

stamp of the company staff member.



Confidentiality Information Form Regarding 

the Project or Source Code (If applicable)

In certain cases, the project or source code that the intern is working on may be considered 

confidential. However, for such confidentiality claims to be deemed valid, the following steps must be 

fully completed:

1. An official “Confidentiality Letter” explaining the reason for confidentiality must be prepared on 

the company’s official letterhead and must bear the wet signature of the engineer responsible for 

supervising the internship. This document should be placed in the internship report, immediately after 

the appendix section.

2. Internship reports or logbooks that lack technical details due to confidentiality reasons will not be 

accepted unless the signed Confidentiality Letter is submitted.

3. Even in cases of confidentiality, students are required to describe the tasks they performed in 

general terms. These descriptions must not contain any confidential or proprietary information related 

to the company. If deemed necessary, the internship committee may request additional documentation.



You must  p repare  your  internship notebook.

If there is an image you want to add, you will add it in this section. You 

should name the images you add day by day (Figure 1.1 (This notation 

means 1st day 1st Figure )) and you should definitely mention the days of 

the attachments you add in your daily activities.

W h a t  to do after  you 

start  your  internship



You must  p repare  your  internship notebook.

Fill in the Evalution form electronically. After printing it out, you 

need to paste your biometric photo here. If the photo is too large, 

it should be cut and reduced in size.

The company's evaluation must be signed and stampedby

supervisor(engineer). This form must be in a sealed envelope and 

the company's stamp and signature must be stamped on the 

opening of the envelope.

W h a t  to do after  you 

start  your  internship
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